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1. OBIIASI XAPAKTEPUCTHKA PABOYEN ITPOrPAMMBI YYEBHOM
TACIATLITAHBI

1.1 O6sacTh NpUMeHeHHsI TPOTPAMMBbI

[Iporpamma  yueOHOM  aucuuiuiiHel  «HpoOpManHOHHBIE  TEXHOJOrHH B
npoecCHOHAIBHON 1eATeJIbHOCTH» SBISETCS YacTbI0 OCHOBHOH MpodecCHOHATBHOM
obpazoBarensHoil mporpammbl B cooTBeTcTBHE ¢ PI'OC CIIO mo cnemmansHoctu 40.02.01
[IpaBo u opranuzaiys COIUAIBHOTO 0OECIICUEHUS.

PabGowas  mporpamma  MOXeT  OBITh  HCIIOJNB30BAaHA B JIOTIOJHUTEIBHOM
npodeccuoHanTbHOM 00pa30BaHUU B paMKaxX pealiu3aliy IporpaMM MepenoAroToBKH KaJipoB.

1.2 MecTo AUCHUILVIMHBI B CTPYKTYpe OCHOBHOII 00pa3oBaTe/ibHOH NPOrpaMMbI:
VYyeOnas  gucnummHa — «AHGopMamuoOHHbIE  TEXHOJOTHM B NpodecCHOHAIbHOMI
eSITeIbHOCTH» OTHOCUTCS K 00menpodecCHOHANbHBIM JUCHUILUINHAM TPO(ECCHOHATBHOTO
[UKIIAa OCHOBHOWM 0Opa3zoBaTesnbHOM miporpammbl B cootBerctBuM ¢ OI'OC CIIO mno
crenuansHocTd 40.02.01 [IpaBo u opranuzanus COUATLHOTO 00ECTICUEHUS.

1.3 Leau u niiaHupyemMble pe3yJibTAaThl 0CBOCHHUS JHCIUIIIUHBI:

B pamMkax mporpamMmbl y4eOHOW JUCIHILIUHBI OOYYAOIIMMHUCS OCBAUBAIOTCS YMCHHUS W
3HAHUA

Koa IIK,OK Ymvmennn 3Hanus
OK1-6 V1 wucnone3oBath nporpamMmmuoe | 31 COCTaB, byHKIIUN
MK 1.5,2.1 | oGecieyenne B NMpoheCcCHOHAIBHON | HH(POPMAIIMOHHBIX u
JESITEIIbHOCTH; TEJIeKOMMYHUKAIIMOHHBIX

TCXHOJ’IOFI/IfI, BO3MOXXHOCTHU nux
HUCIIOJIBb30BaHUA B

V2 npuMeHSATh KOMIBIOTEPHBIE H
TEJICKOMMYHUKAI[UOHHBIE CPE/ICTBA;

V3 paborark ¢ MHPOPMALIMOHHBIMU
CIPaBOYHO-TIPABOBBIMU CHCTEMAMU;

PO eCCUOHAIIBHON JeATETHHOCTH;
32 OCHOBHBIE IMpaBUJia M METOJBI

Y4  wucnonp3oBaTh  MpUKJIAJHbIE | pabOThl € NAKeTaMU MPUKIATHBIX
nporpaMMbl B MPO(ECCHOHAIBHON | IPOTrpaMM;
JIeSATEIbHOCTH; 33  noustHe  MHGOPMAIMOHHBIX
Y5 pabotatb C  3JEKTPOHHOMN | CUCTEM u MH(POPMALIMOHHBIX
IIOYTOIA; TEXHOJIOTHIi;
V6 HCII0JIB30BATh pecypcsl | 34 moHsATHE NpPaBOBOW HMH(OpMauu
JIOKAJIbHBIX u rJ100aJbHBIX | KaKk cpensl MH(pOpMallnOHHON
MH(OPMALIMOHHBIX CETEH. CUCTEMBI;
35  HazHaueHHWE,  BO3MOYKHOCTH,
CTPYKTYpY, MPUHIINII paboThI
MH(POPMAIIMOHHBIX CIIPaBOYHO-

MIPABOBBIX CHCTEM;
36 TeopeTHYeCKHUE OCHOBBI, BUIBI U
CTPYKTYpy 0a3 1aHHBIX;

37 BO3MO>KHOCTH CETEBBIX
TEXHOJIOTUI paboThl ¢ nHGOpMaIueH.

B pamkax mporpaMMbl y4eOHOW JUCHUIUIMHBI OOy4aromuMucs (GOpMUPYIOTCS 00IHe
KOMITCTEHITHH:

OK 1. Ilonumarp CyIIHOCTh M COLMAIBHYIO 3HAYMMOCTh CBOEH Oymymiei mpodeccu,
MPOSIBIISITh K HEM YCTOWYMBBIN UHTEPEC.

OK 2. Opranu3oBblBaTh COOCTBEHHYIO JESATEIbHOCTh, BHIOMpATh THUIIOBBIE METOMBI U
CIOCOOBI BHITMIOJTHEHHUS MPOGECCHOHATBHBIX 33]1a4, OIIEHUBATh X d()PEKTUBHOCTh U KA4eCTBO.

OK 3. IlpuHuMaTth pemeHus] B CTAaHAAPTHBIX U HECTaHJAPTHBIX CUTyallUsIX W HECTH 3a
HUX OTBETCTBEHHOCTb.



OK 4. OcymecTBnsaTh TOUCK M HCIOJBb30BaHHE WH(GOPMAIMU, HEOOXOAMMOU st
3(PEKTUBHOTO BBHIMOJHEHUS MPOGECCHOHATBHBIX 3a/1ad, TPO(PECCHOHATIBHOTO U JIMYHOCTHOTO
pa3BUTHSL.

OK 5. MHcnmons3oBarh  HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOTHH B
npodecCHOHATBLHOMN 1eATETFHOCTH.

OK 6. PabGorats B KoOJUIEeKTMBE M KoMaHJe, 3(h(EKTUBHO OOMIATHCS C KOJUIETaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISMHU.

B pamkax mnporpaMmbl y4eOHOH JUCHMIUIMHBI OOYyYalOIUMHCS (OPMHPYIOTCS
npodeccuoHaNbHbIE KOMIETCHIINH:

IIK 1.5. OcymecTBisiTh (POPMUPOBAHKUE W XPAaHEHHUE JCI IMOTydaTeseil MeHCHH, Tocoomii
U IPYTUX COIMANIbHBIX BBIMIAT.

[IK 2.1. Iloxnep>xuBaTh 6a3bl JAHHBIX MOJIy4aTesel MEeHCHiA, MTOCcOOMii, KOMIIEHCAITUN 1
JIPYTHUX COLUATIBHBIX BBIILIAT, @ TAK)KE YCIYT U JIbFOT B aKTYaJIbHOM COCTOSIHHH.

B pamkax mnporpaMmbl y4eOHOM JUCHMIUIMHBI OOyYaroIUMHCS (OPMHUPYIOTCS
JIMYHOCTHBIE PE3YNbTATHI:

JIP 13. JleMOHCTpUpYIOIIUHA T'OTOBHOCTh M CHOCOOHOCTh BECTU C JPYTUMH JIIOJbMH,
JOCTUraTh B HEM B3aUMONOHMMAHHUSA, HAXOJUTh OOIIME LEIM U COTPYJHUYATh Uil MX
JOCTHXKEHUS B TPO(HEeCCHOHAIBHON AEATEIbHOCTH.

JIP 14. IlposBisionuii coO3HATEIILHOE OTHOIICHHE K HEMPEPHIBHOMY OOPa30BaHHIO KaK
YCIIOBHIO YCTIEHIHOM NPOo(ecCHOHANBHOM U 00IEeCTBEHHOM e TeIbHOCTH.

JIP 18. [TmanupoBaTh M peaan30BBIBATh COOCTBEHHOE MPO(PECCHOHATBHOE U JTMYHOCTHOE
pa3BUTHE.

JIP 19. PaboraTh B KOJJIEKTHBE U KOMaHze, 3()(PEKTUBHO B3aUMOJIEHCTBOBATh C
KOJUJIETaMH, PYKOBOJICTBOM, KJIMEHTAMH.

JIP 20. OcymiecTBasATh YCTHYIO U NUCHbMEHHYIO KOMMYHHKAIMIO Ha TOCYIapCTBEHHOM
A3BIKE C YUETOM 0COOEHHOCTEH COLMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

JIP  22. Vcnonb3oBaTh HH(MOPMALMOHHBIE TEXHOJOTMM B MPO(EecCHOHATBLHOM
JESATEIBHOCTH.

JIP 23. Tlonb3oBaThcsi MpOoECCHOHAIBHONW JOKYMEHTalMell Ha TrocyJapCTBEHHOM H
WHOCTPaHHOM SI3bIKaX.

JIP 25. CriocoOHBIH aHAIU3UPOBaTh MPOU3BOICTBEHHYIO CUTYAIlHIO, OBICTPO MPUHUMATH
peLIeHus.

JIP 32. IlposiBAsTH 1OOPOKENATENBHOCTD K OKPY/KAIOIINUM, JeIMKAaTHOCTh, YyBCTBO TaKTa
Y TOTOBHOCTB OKa3aTh YCIYTY KaX/I0My KTO B HEH HYXIA€TCsl.



2. CTPYKTYPA Y COJIEPKAHUE YUYEBHOM JUCIIUILINHBI
2.1 O0bém yueOHOM AMCUMIIMHBI M BUABI Y4eOHOI padoThl

dopma o0yueHusi: OUHAs

Bun yueOHo# padoThI O0bém
4acoB
O01beM 00pa3oBaTeIbHOW MPOrpaMMbl Y4eOHOH TUCIIHIIMHBI 120

B T.4. B ()OpME MPAKTHUECKOHN MOATOTOBKU -

B TOM YHCIJIC:

JIEKLIUOHHBIE 3aHATUS 14
MPAKTUYECKHUE 3aHATHS 66
CamocrosiTesibHas padora 40

HpOMe)KYTOLIHaH aTTecrauus B (bOpMC OK3aMCHa




2.2. TemaTuyeckuii IJIaH U coJiep:KaHNE YUeOHOM U CHUIIMHBI

HaumenoBanue
pa3aesioB U TeM

Conep:xanue yuye0HOro marepuaja u (popmbl
OPraHM3alHu JesiTeJIbHOCTH 00y4alomMXCs

Oo0bem, akan. 4. /
B TOM 4ucJjae B popme
NMPaKTHYECKOMH
NMOAr0TOBKH, aKa/. Y.

Koanl komnerennui
H JUYHOCTHBIX
pe3yJibTaToB,
(popMupoBaHHI0 KOTOPBHIX
CIOCOOCTBYET 3JIeMEHT
NMPOrpamMMbl

2

4

Tema 1.
HudopmaninoHHbIe
TEXHOJIOTHH 51
uH(GOPMaIMOHHBIE
CHCTEMBI

Coaep:xaHue yueOHOro MaTepuaJa

[TonsTHs MHPOPMAITMOHHOW CUCTEMBI U X B3aUMOCBSI3b.
Knaccudukanms HH(POPMAITMOHHBIX CHUCTEM,
HCIOJIb3YEMBIX B IOPUINYCCKON JICATSIEHOCTH.

OcCHOBHBIE KOMITIOHEHTHI HHPOPMAITMOHHBIX TEXHOJOTHH.
WNuTerpupoBanHbie HHOOPMAIMOHHBIC CUCTEMEI.

O6mas kinaccudukanus HHOOPMAITMOHHBIX CUCTEM.
ObecrieyueHre  aBTOMAaTU3UPOBAHHBIX HMH(POPMAIIMOHHBIX
cucteM (AVC) nam oGecreuynBaroIIMX MOACUCTEM.

CamocrosTeIbHas pa60Ta oﬁyqamumxcn

Bunsl  uHpOpManMOHHBIX  cHcTeM: HH(POPMALMOHHO-
CTpaBOYHBIE, WH(OPMAIIMOHHO-TIONCKOBBIE,  CHUCTEMBI,
o0ecreynBamIMe aBTOMATH3AIMI0 JJOKYMEHTOO0O0pOTa,
aBTOMATHU3HpPOBaHHBIE cucTeMbI yrpaBieHus (ACY).

OK1-6
IIK 1.5
JIP 13-14,18-20,22-23,25,32

Tema 2.
WNndopmanronHas
TEXHOJIOTUS  00paboOTKH
TEeKCTOBOM HH(pOopManuu

Coaep:xaHue yueOHOIro MaTepuaJia

B0O3MOXXHOCTH ~ HACTONBHBIX  M3/aTEIbCKUX
CO3JaHME, OpraHu3alus W OCHOBHBIE
npeoOpa3oBaHusl (BEPCTKH) TEKCTA.

Texcrosslit iporieccop MS Word. Makpoc.
TexkctoBblii  nokymeHt. Knaccudukanus
JIOKYMEHTOB.

CTpyKTypHBIE  DJIEMEHTHI
0TOOpaXkeHHsI B IOKYMEHTE.
Co3aHne 1 BEpCTa TEKCTA.

CHUCTEM:

CIIOCOOBI

TEKCTOBBIX

JOKYMCHTA, OTaIllbl nux

OK1-6
[IK 1.5
JIP 13-14,18-20,22-23,25,32




DneMeHTbl  pelaKTHpPOBaHUS:  ynajieHue ¢parmeHTa,
nepeMelieHue, KOIIMPOBaHUE, IIpaBOIIMCAaHUE
(aBTOMaTHYECKOE M KOMAaHIHOE), pa3pblB CTpPaHULIbI,
ABTOHYMEpalMsl CTpaHMILl, CUMBOJL.

IIpakTnyeckoe 3ansitue

Coznanue nokymenta B penakrope MS Word.
PenaktupoBanue, popmMaTUpOBAHUE TOKYMEHTA.
OdopmieHne TEKCTOBBIX JOKYMEHTOB, COJIEpKalIuX
TaOJIULIBI.

Opranu3anroHHbIe JUarpaMmbl B 1okymente MS Word.
Cozanue TEeKCTOBBIX JOKYMEHTOB Ha OCHOBE IIA0JIOHOB.
Coznanue mabiaoHoB U hopm.

KomrmiekcHoe wmcmonb3oBaHue Bo3MokHocTer MS Word
JUTSL CO3JIaHUST JOKYMEHTOB.

12

CamocrosiTesibHasi padoTa 00yyaumuxcst

Meroapl  BBINOJHEHUS  3JIEMEHTOB  PEIAaKTHUPOBAHMSL:
CTaHJAPTHBINA U UHTEPAKTUBHBIN.

PopMaTHUPOBAHNE TEKCTOBOI'O JOKYMEHTA.

[TpaBuna opmaTupoBanusi. DeMeHThl (HOpMaTHPOBAHUS.
IIpreMbl BEpCTKH TEKCTA.

Tema 3.
WNupopmanronHas
TEXHOJIOTUS ~ 00pabOTKH
YHCIIOBOM MH(pOpManuu

Conep:xanue yueOHOro MaTepuaJa

[Iporpamma aBTOMaTH3alMKM BBIYMCIUTENIBHBIX MTPOLIECCOB.
MS Excel.
B03MOXHOCTH ¥ 0COOEHHOCTH AIIEKTPOHHBIX TAOIHIL.
Pabouee okno nporpammer MS Excel.
Tune! aHHBIX.
OcuHosurlie norstust MS Excel.
Croco0ObI BBOIa JaHHBIX.
[Ipuemsl co3panus Gopmyt.
PenaktupoBanue paboueil KHUTH.
PenaktupoBaHue JaHHBIX B AJIEKTPOHHOU TabIUIIE.
®opmyma. Cchuika Ha sueiikn. OTHOCHUTENBHBIN ajapec
AYerKH. AOCOJIIOTHBIN ajipec TYSHKH.

IIpakTHYecKoOe 3aHATHE

12

OK1-6
K 1.5
JIP 13-14,18-20,22-23,25,32




Co3nanune TaOJIMYHOTO JTOKYMEHTA. [Tpuemsl
pPEIAaKTHPOBAHUS B SJIEKTPOHHBIX TaOIUIIAX.

PaboTa ¢ 3nekTpoHHOM TabIuIei: aOCOMIOTHBIE CCHUIKH.

[IpoBenenne pacyeTroB W MOWCKa HWHPOpMAIUU B
AJNIEKTPOHHOW Ta0uMIe C HWCHojb30oBaHuEeM  (opmyi,
(byHKLUH, 3aPOCOB.

['paduueckoe mpencTaBICHHE JTaHHBIX TaOJIMYHOTO

JTIOKYMEHTA.

CamocrosiTesibHasA padoTa 00yYarOIIUXCS

dopmaTUpOBaHUE.

@PopMar YUCIOBOIO THIA JAHHBIX.

[Tonp3oBaTeabCKkuii popMmar.

dopmaTHpOBaHUE IJIEKTPOHHOUN TAOJINLIBI.

IIpencraBineHne pe3ysbTaTOB BBINOJIHEHHUSI PacdYETHBIX
3aJa4 CpeACTBAMU JICIIOBOM IpaduKu.

MacTtep auarpamm.

Tema 4.
WNudopmannonHas
TEXHOJOrHsl  00pabOTKU
rpagudeckoi
uH(popManun

ConepxaHue y4eGHOro MaTepuaJjia

Teopernueckne OCHOBBI TpeACTaBIEHUS TpadudecKoit
nH(pOpMaLINH.

IIukcens.

I'paduueckue NMPUMHUTHBBIL.

CriocoObl  xpaHeHust rpadudeckol HMHPOpMaUKM U
dhopmatsl rpadgudeckux Gansos.

IIpakTHYeckoe 3aHATHE

Coznanue U penakTupoBaHue rpaguueckux n300pakeHuH.
Pabora ¢ pparmenTamu n3o0pakeHusl. AHUMAIIHS.

10

CamocrosiTesibHas paboTa 00y4alOUIXCSH

I'papuueckuii  pemakrtop:  Ha3HayeHHe, HHTepQeiic,
OCHOBHBIE (DYHKIIUU.

OK1-6
K 1.5
JIP 13-14,18-20,22-23,25,32

Tema S5.
WNudopmannonHas

TEXHOJIOTUSI ~ XPaHEHUS,
NOWCKAa W  COPTUPOBKH

Conep:kanue y4eOHOTro MaTepuaa

baza paHHBIX - BaxkHeHIIas dYacTb HHGOPMAIMOHHOMN
CHUCTEMBI.
CriocoObl  opranm3anuu  0a3 JaHHBIX: HEPaApXUUECKUil,

OK1-6
IIK 1.5, 2.1
JIP 13-14,18-20,22-23,25,32

8




uHpopmanuu

CCTCBOM PEIIALIMOHHBIX.

OcHoBHBIE »iIeMeHTHl 0a3 maHHbix. CBolictBa 0asbl
JTaHHBIX. Pe&KUMBI paOOTHI.

Coznanue GopMBbI U 3aroIHeHNE 0a3bl JAaHHBIX.
Odopmienue, QopmarupoBaHue, H PEIAKTHPOBAHHE
IaHHBIX.

IIpakTHyeckoe 3aHATHE

3anyck CYBJl. Cozpanue Tabmuil ¢ TMOMOIIBIO MacTepa.
Coznanue Ta0UIIbI B peXUMe KOHCTPYKTOPA.

3anonHeHue CVB/], peAaKTUpOBaHUE, MTOMCK
nHpopMaIuu.

CoptupoBka, QuibTpanus TaHHBIX. V3MCHEHHE BUIA H
CTPYKTYpbI TaOJIUIIBI.

Coznanune u ynanenue cesizeid B CYB/I.

Cospnanue 3arnpocoB k b/I.

Coznanune u pegaktupoBanue hopm b1,

Co3/ianue OTYETOB.

12

CamocTosiTesibHas padoTa 00yYaouuxcst

CoptupoBka HH(pOpMaIuu.

CkppbITHE TT0JIEN U 3aTTUCEH.

OpraHu3anus TOUCKAa M BBIIOJHEHHE 3alpocoB B 0aze
JTAHHBIX.

PexxnMbl noncka.

®opMyitbl 3arpoca.

Ortuetnl B/I.

Tema 6. CmpaBouHo-
UH(pOpMaIIMOHHBIE
CHUCTEMBI B
npodeccHoHaNBHOM
JIeSITEIbHOCTH

Conep:kanue y4eOHOIro MaTepuaa

Crpyktypa eaunoro uHgpopmanuoHHoro maccua CIIC
«Koncynprant [lmoc» (Cuctema [MapanT Dkcmnepr).

OO1m1re u crienuaibHbIe MO KAPTOUYKH MOMCKA.
TexHomorus  moumcka  JOKyMEHTa 10  HM3BECTHBIM
PEKBU3UTAM.

N3ydeHue HallIeCHHOTO JOKYMEHTA.

CocraBieHne TMOAOOPKM JOKYMEHTOB IO IPaBOBOM
npobieme.

OK1-6
K 1.5, 2.1
JIP 13-14,18-20,22-23,25,32




AHanum3 npaBoBOU MPOOIIEMBI.
CoxpaHenue pe3yinbTaToB pabOTHI.
CBsi3u JOKYMEHTOB ¢ HHGOPMAITMOHHBIM MacCHBOM.

OTKpBITHE CHEIUAIBHO TOATOTOBICHHBIX (GopMm B Excel u
Word.

HpaKaneCRoe 3aHATHEC

Cucrema I'apant Dkcnept. 3HAKOMCTBO ¢ HHTepdeiicoMm.
ITonckoBbIE BO3MOKHOCTH.

Pa6ota co cniuckom B CIIC «KoncynbranT Ilmocy.

Pa6ora ¢ nankamu B CIIC «KoncynpranT [Lmocy.

PaGora co cnMcKOM U TEKCTOM HaiIEHHBIX JOKYMEHTOB.
CrpaBounast uapopmarus. Pabora ¢ mankamu.

10

CamocrosiTesibHas padoTa 00y4YaIIUXCS

O3HaKOMJIEHHE CO CBSI3IMHU JJOKYMEHTA.
N3ydenue mone3HbIX CBsI3€Eil TOKYMEHTA.
CopTupoBKa U IOCTPOCHUE CBSI3EH.

Tema 7. Bo3moxHoctu
CETEBBIX TEXHOIOTHWI B
IOPUINYECKON
JIeITCILHOCTH

Conep:xxaHue yueOHOro MaTepuaJia

IToHsATHE KOMIIBIOTEPHBIX CETEH.

Knaccugukaius KOMIBIOTEPHBIX CETeH.

[IpumeneHne BO3MOXXHOCTEH riobanbHOM ceth IHTepHeT B
IOPUINYECKON NEATEIbHOCTH.

IIpaBoBbIe pecypcsl cetn IHTEpHET.

HpaKTI/I‘leCKOC 3aHsATHE

ITouck nHpopmanmy no NPOPHUIIIO CIEHUATBHOCTH.

10

CamocrosiTesibHas paboTa 00y4alOUIMXCH

WHTEepHET B IOpUAUYECKOMN AEATEIBHOCTH.
IIpaBoBbIe pecypcsl cetn HTEpHET.

OK1-6
IIK 1.5, 2.1
JIP 13-14,18-20,22-23,25,32

IIpome:xyTouHast
arrecTaums

IK3aMeH

Bcero:

120

10




3. YCJOBUSA PEAJIM3AIIMA YYEFHOU JUCITATLIMHBI

3.1 TpeGoBaHNs K MUHUMAJIbHOMY MAaTEePHAJIbHO-TEXHHYECKOMY 00ecle4YeHHI0:

HaumeHoBaHue cnienuajibHO OcHaleHHOCTh CIenraJIbLHO
000py/10BAaHHOT0 Y4eOHOI0 KaOuHeTa 000py/10BAHHOT0
y4eOHOro KabuHera

Jlaboparopust TEXHHUECKUX CPEACTB 00ydeHHs | OYHKIIMOHATBHAS MEOENb: YI€OHBIC CTOJIBI,
CTYJbsl, CTOJI U CTYJI IIperojaBaress, ydeOHas
JIOCKa.

TexHuueckue cpeicTBa 00y4eHus:
KOMIIBIOTEPBI C JIMLEH3UOHHBIM IIPOIPAaMMHBIM
00eCreyeHHeM C BO3MOKHOCTBIO
MOJKITFOUYEHUS K HH()OPMAIIMOHHO-
TEJIEKOMMYHUKaMOHHOM ceTu «HTepHeT»,
MYJIbTUMEAUMHBIN IPOEKTOP, IKPAH, KOJOHKHU.
WNndpopmanoHHble CTEH B! U IKA(bI 15
xpanenuss Y MK n uHpOpMaIimoHHBIX

MaTepUajoB
Kabuner (1aboparopust) nHGOPMAITMOHHBIX OyHKIIMOHAIBHAs MeOelb: Y4eOHbBIE CTOJIHI,
TEXHOJIOTHI B MpOQeCCHOHATBHON CTYJIbsl, CTOJI U CTYJI MpernoiaBareisi, yueOHas
JIeSTeTbHOCTH JIOCKa.

TexHuueckue cpecTBa 00y4eHus:
KOMITBIOTEPBI € JIMIIEH3UOHHBIM IIPOIPAMMHBIM
o0ecrieueHHeM ¢ BO3MOXKHOCTBIO
MOJIKJIFOUEHUS K UH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTEepHEeTY,
MYJIbTUMEAUMHBIN IPOEKTOP, IKPaH, KOJIOHKHU.
WNudopmanroHHble CTEHIbI U MKa(bI IS
xpanenus YMK u unpopmanrioHHbIx
MaTepHUasoB

3.2. UupopmannoHHOe oOecnedeHne peajn3aui NporpaMMbl

3.2.1. OcHoBHas JIMTEpPaTypa
[Ipoxopckuii, I. B., MHWudopmatuka u© HUHPOPMAIMOHHBIE TEXHOJOTHH B

npodeccuoHaIbHON JaeaTenbHOoCcTH : yyeOHoe mocobue / I'. B. Ilpoxopckmii. — Mocksa :
KuoPyc, 2023. — 271 ¢. — ISBN 978-5-406-11333-2. — URL: https://book.ru/book/948626
(BBC BOOK.RU).

Ounmnmonosa, E. B., HWuHdopmaruka u uHbOpManMOHHBIE TEXHOJOTUH B
npodeccuoHaIbHOM AedTenbHocTH : yueOHuk / E. B. @unumonosa. — Mocksa : KnoPyc, 2023.

— 213 ¢. — ISBN 978-5-406-11659-3. — URL: https://book.ru/book/949439 (3bC
BOOK.RU).

[Ipoxopckuit, I'. B., Undopmartuka. [Ipaktukym : yue6Hoe nocobue / I'. B. IIpoxopckuii.
— MockBa : KwuoPyc, 2023. — 262 c. — ISBN 978-5-406-11567-1. — URL:

https://book.ru/book/949268 (O5C BOOK.RU).

3.2.2. lonoJHUTeIbHAS JIUTEpPaTypa
VYrpunosuy, H. /1., Uudopmaruka : yuebnuk / H. JI. YrpunoBuu. — Mocksa : KnoPyc,
2024. — 377 c¢. — ISBN 978-5-406-12001-9. — URL: https://book.ru/book/950240 (OBC
BOOK.RU).




VYrpunosuy, H. /1., Uupopmaruka. [Ipaktukym. : yue6Hoe nocobue / H. JI. Yrpunosuu.
— MockBa : KunoPyc, 2023. — 264 c. — ISBN 978-5-406-11352-3. — URL.:
https://book.ru/book/948714 (35C BOOK.RU).

Muwxropoackas, U. A., Mudopmatuka: TexHomorus cosmaHus M NpeoOpa3oBaHUs
uHPOPMAMOHHBIX 00BEeKTOB. Ilpaktukym : ydue6HOe mocobue / M. A. Mmxropoackas. —
MockBa : Pycaitnc, 2022. — 146 c. — ISBN 978-5-4365-1352-2. — URL:
https://book.ru/book/943344 (55C BOOK.RU).
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4. KOHTPO.Ib Y OIIEHKA PE3YJIbTATOB OCBOEHHUS YUYEBHOM

TACIATLITAHBI

Pe3syabTaTsl
(ocBOCHHbBIE YMEHHUS,
YCBOCHHbIE 3HAHUS)

Kpurepun oueHku

MeToabI OLIeHKH

YMmerh:

Vi HCII0JIb30BaTh
porpaMMHOE OOecreueHnue B
npodeccuoHanbHOM
JESITEIIbHOCTH;

y2 MPUMEHSTh
KOMITBIOTCPHBIC "
TEJIEeKOMMYHUKAIIMOHHbBIE
CpEJCTBA;

v3 paboratb c
MH(}OPMaLlMOHHBIMU

CIIPaBOYHO-IIPABOBBIMU
CHUCTEMaMU;

VY4 ncnonp30BaTh NPUKIAJHBIE
IIPOrpamMMBl B
npodeccruoHaIbHON
JIeATEIbHOCTH;

VY5 pabortaTh C 3JIEKTPOHHOU
IIOYTOI;

Y6 ucnonp3oBaThb PpeCypcesl
JOKAJIBHBIX M TJI00aNbHBIX
MH(OPMALIMOHHBIX CceTel.

- HCIIOJIB3YeT MPOTrPaMMHOE
obecrieueHue B
npodeCCuOHATHLHON
JESITEIIbHOCTH;

- IPUMEHSET KOMITBIOTEPHBIC U
TCIICKOMMYHHUKAIIMOHHBIC
CpeICTBa;

- pabotaer c
UH(POPMAIIMOHHBIMH
CIIpaBOYHO-IIPAaBOBBIMUA
CHUCTEMaMH,

- HCIOJIB3yeT TPHKJIATHBIC
POTPaMMBbI B
poQeCCHOHAIBHON
NeSITeIIbHOCTH;

- paboTaer ¢ AIEKTPOHHOU
ITOYTOM;

- HCIIOJIb3YyeT pecypcsl
JOKAJbHBIX U IJIOOANBHBIX
MH(OPMALIMOHHBIX CETEH.

VYeTHBII onpoc
[IpakTrnueckue 3ananus
TecToBbIC 3amaHUs
Dk3aMeH

3Hath:

31 COCTaB, byHKIMN
MH(OPMaLIMOHHBIX u
TEJIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH, BO3MOKHOCTH MX
UCTIOJIb30BaHUS B
npodecCHOHAIbHON
NeSITeTbHOCTH;

32 OCHOBHBIE IIpaBWia U
METOAbl paboThl C IaKeTaMHu
MPUKJIAJHBIX TIPOTPAMM;

33 MIOHSTHE
MH(OPMALIMOHHBIX CHCTEM U
UH(POPMALIMOHHBIX
TEXHOJIOTHH;

34 MIOHATHE [IPaBOBOM

uHpOpMallMu  Kak  Cpeibl
WH(OPMAIIMOHHON CHCTEMBI;
35 Ha3zHaueHHEe, BO3MOKHOCTH,
CTPYKTYpYy, TPHUHIHI pPabOThI
WH(pOpPMAITMOHHBIX
CIIPaBOYHO-TIPABOBHIX CHUCTEM;
36 TEOpeTUYECKHUE OCHOBHI,
BUIBI UM CTPYKTYypy 0Oa3

- JIEMOHCTpPHUpPYET  3HaHHUe
COCTaBa, byHKIUH
UH(OPMAILIMOHHBIX u
TEIEKOMMYHUKAITMOHHBIX
TEXHOJIOTHH, BO3MOXXHOCTEU
ux HCIIOJIH30BaAHUS B
npodeccuoHaNbHOM
NesATeTLHOCTH;

- JEMOHCTPUPYET  3HAHHUE
OCHOBHBIX TMPAaBWJI U METOJIOB
paboTsI c nakeTamu
MPUKIIATHBIX TPOTPAMM;

- JEMOHCTPUPYET  3HAHHUE
MOHATUA  WH()OPMAITMOHHBIX
cUCTeM U WHGOPMAIMOHHBIX
TEXHOJIOTHH;

- JIEMOHCTpUPYET  3HaHUE
MTOHSITHS MPaBOBOM
uHpOpMAIUM ~ KaK  Cpeabl

WH()OPMAITMOHHON CHCTEMBI;

- JIEMOHCTpUpPYET  3HaHUE
Ha3HAUCHUSA, BO3MOKHOCTEH,
CTPYKTYPBbI, IPUHIIHUIIA pabOTHI
WH()OPMAITMOHHBIX

VYeTHBI onpoc
[IpakTuueckue 3agaHus
TecToBBIE 3amaHUS
Ok3amMeH
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JTAHHBIX

37 BO3MOXKHOCTU

TEXHOJIOTUH
uHpopManuei.

paboTsl

CCTCBBIX

C

CIPaBOYHO-TIPABOBBIX CHCTEM;
- JeMOHCTPUpPYET  3HaHUE
TEOPETHYECKUX OCHOB, BUJIOB
U CTPYKTYpHI 0a3 TaHHBIX;

- JIEMOHCTpPHpYET  3HaHHE

BO3MOXKHOCTEH CETEBBIX
TEXHOJIOTUH paboThl C
uHpopmanuen.
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Ipunoxenue k PITY [
ITpodeccruonanbHas oOpa3oBaTeiibHAsS ABTOHOMHAs HEKOMMEpPUYECKas OpraHu3alus
«CTOMNYHBINA OU3HEC KOJUIEIK

®OHJ OHEHOYHBIX CPEJACTB

10 TUCHUILIINHE OI1.14 VudopmarimoHHbIC TEXHOJIOTHHU B TIPOPECCHOHATBHON
NeITEIbHOCTH
(K0 1 HAUMEHOBAHUE)
CrnenuanbHOCTD 40.02.01 ITpaBo 1 opranu3aius COIUAITBHOTO 00eCIIeYCHUS

Womkap-Ona
2023 r.
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1. ITacnopT ¢oHIAa OLIECHOYHBIX CPEACTB

1.1. Ob6aacThr NpUMeHeHust

@®oHp oueHouHbIX cpelacTB (nanee — @OC) s TEKyLUIEro KOHTPOJIS yCIIEBAEMOCTH U
MPOMEXKYTOUHOM aTTecTaly MpedHa3HaueH [Jid OICHUBAHHS 3HAHWM, YMEHHH, YpOBHS
c(OpPMUPOBAHHOCTH KOMIETCHIM oOy4atonuxcs 1o crnenuanbHoctd 40.02.01 TlpaBo u
OpraHu3aIys COlMaIbLHOr0 odecnedeHus, no guciuumminie « MagopmanuoHHbie TEXHOJIOTUHN B
npogeccHoOHAIBHOI 1esITeTbHOCTH.

®OC cocraBnmen Ha ocHoBe @IOC CIIO, paboyeil npoOrpamMMmbl TUCHUTLTAHBI
«MHpopManOHHBIE TEXHOJIOIMH B NPO(eCCHOHAIBHOM AeITeJIbHOCTHY.

[IpomexyTouHas aTTecTalus 1o AUCHUIUIMHE TPeyCMOTpeHa B (hopMe dK3aMeHa.

1.2. Ilnanupyembie pe3yJibTaThl 0CBOEHUSN Y4eOHOM T CUUIIHHBI.
®OC 1o3BOJISET OLICHUTH PE3YJIHTAThl OCBOCHHS YU€OHOW AMCIIUIUIMHBI B COOTBETCTBUU
¢ TpeboBaHUAMHU paboyel MPOrpaMMBI.

B pe3ynbrare ocBoeHus yueOHON AUCHUIIMHBI 00YYarOIUIiCs JOKEH 3HATh:

31 cocraB, ¢(yHKIME WHPOPMALMOHHBIX W TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA,
BO3MOYKHOCTH UX UCHOJIb30BAHUS B IPOPECCUOHATBHON NeATEIbHOCTH;

32 OCHOBHBIE ITPaBUJIa U METO/IbI PaOOTHI C MAKETAMH NPUKJIAJHBIX IPOTPAMM;

33 noHsTHE UHPOPMALMOHHBIX CUCTEM U UH(POPMALIMOHHBIX TEXHOJIOTUH;

34 noHsTHE PaBOBOW MHPOPMALIMHU KaK Cpeabl HHOOPMAIIMOHHON CHCTEMBI;

35 Ha3zHaueHue, BO3MOXKHOCTH, CTPYKTYpY, HPHHUUI pPaboThl HH(POPMALMOHHBIX
CIIPaBOYHO-IIPABOBBIX CUCTEM;

36 TeopeTHUECKIE OCHOBBI, BUABI U CTPYKTYpPY 0a3 JaHHBIX;

37 BO3MO>KHOCTH CETEBBIX TEXHOJIOTHI paboThl ¢ HHGOpMaIueil.

B pesynbpTate ocBoeHMs y4eOHOM MUCIUTUTMHBI 00yUYalOIIUIACS T0/KEH YMeTh:

VY1 ucnonb3oBaTk NporpaMMHoe odecredeHre B Npo(eccCHOHANIbHON AesITebHOCTH;
VY2 npuMeHsTh KOMIbIOTEPHBIE U TEJIEKOMMYHUKAIIMOHHBIE CPE/ICTBA;

VY3 pabotath ¢ HHOOPMALIMOHHBIMU CIIPABOYHO-TIPABOBBIMH CHCTEMAMU;

VY4 ucnonb30BaTh MPUKIAIHBIE IPOrPaMMBbI B IPOPECCUOHATBHON AESITETbHOCTH;
V5 paboTtaTh ¢ 3EKTPOHHOH MOYTOH;

VY6 ucnosb30BaTh peCypChl JOKATHHBIX U TJI00ATBHBIX MHPOPMAIIMOHHBIX CETEH.

Komnerenmuu, popmMupyemblie B pe3ynbTaTe OCBOCHUS JUCIMIIIUHBL:

O0mue:

OK 1. TloHumaTh CYIIHOCTh M COLMAIbHYIO 3HAYUMOCTb CBOEH Oyaymieil mpodeccuu,
IIPOSIBIIATH K HEH YCTOMYUBBIN UHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO JAESTEIbHOCTb, BBIOWpATh TUIIOBBIE METOIBI U
CHOCOOBI BBIMOJIHEHUS MTPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((HEKTUBHOCTH U KaYEeCTBO.

OK 3. [IpuHuMare pemieHnst B CTaHAAPTHBIX W HECTAHJAPTHBIX CUTYalMsIX M HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBiasiTh HOUCK M HCIOJIb30BaHHE WHGOpPMaLMU, HEOOXOAUMOM st
3 PEKTUBHOTO BBIMOJHEHHUS MPO(ECCHOHANBHBIX 3a]a4, TPOPEeCcCHOHAIBHOIO M JMYHOCTHOTO
pa3BUTHSL.

OK 5. MUcnonw3oBarb  HH(GOPMAIMOHHO-KOMMYHHMKAIIUOHHBIE  TEXHOJOTMU B
npoeCCHOHATIBHOM 1EATEIbHOCTH.

OK 6. PabGorare B KOJUIEKTHBE M KoMaHzae, 3((eKkTuBHO oOmaThcs C KOJUIEraMu,
PYKOBOJICTBOM, TOTPEOUTEIIIMHU.

IIpo¢eccuonanbubie:

IIK 1.5. OcymecTBisaTh (hOpMUPOBAHKE M XpPAHEHUE JIeT TTOJTyqaTesiel MeHCHH, TOCOOMi
U IPYTUX COLMAJIbHBIX BBIIIAT.
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[IK 2.1. I[MoxnepkuBaTh 6a3bl JaHHBIX MOJTyYaTeNel MEHCHHA, TOCOOMA, KOMIIEH AN U
JIPYTUX COLMAIBHBIX BBIILJIAT, @ TAKXKE YCIYT U JIbIOT B aKTYaJIbHOM COCTOSIHHUH.

JIM4HOCTHBIE pe3yNbTaThl, OpMUpPYyEMbIE B Pe3yJIbTaTe OCBOCHUS TUCIUILINHBIL:

JIP 13. JIeMOHCTPHpPYIOMIHA TOTOBHOCTh M CIHOCOOHOCTh BECTH C APYTHMMH JIOIBMH,
JOCTUTaTh B HEM B3aUMOINOHHMMAHHUSA, HAXOJUTh OOIIME LETM U COTPYJHHYATh ISl HX
JOCTHKEHUS B TPOPECCHOHATBHOMN IeATEIHLHOCTH.

JIP 14. TlposBisromuii CO3HATEIbHOE OTHOIICHHE K HEMPEPHIBHOMY OOpPA30BAHMIO KaK
YCIIOBUIO YCTICITHOM MPodecCHOHAIBHON 1 OOIIECTBEHHOM e TEIIEHOCTH.

JIP 18. IImanupoBaTh ¥ pean30BbIBaTh COOCTBEHHOE MPO(PECCHOHATLHOE U JTMYHOCTHOE

pa3BUTHE.

JIP 19. PaGorath B KOUIEKTHBE M KoMaHAE, 3(P(PEKTHBHO B3aMMOJCHCTBOBATH C

KOJUICTraMH, PyKOBOACTBOM, KJIIMCHTAMMH.

JIP 20. OcyuiecTBisiTh YCTHYIO M NMHUCbMEHHYH) KOMMYHHUKALIMIO Ha TOCYJapCTBEHHOM
SI3BIKE C YYETOM OCOOCHHOCTEH COIMAILHOTO M KYJIBTYPHOTO KOHTEKCTA.
Hcnonw3oBaTth

JP 22.
IEATEILHOCTH.

nH(OpMaLIMOHHbBIE

TCXHOJIOTHUHM B

npodeccuoHanbHOM

JIP 23. Tlonb3oBaThcsi mpodecCHOHANbHONW IOKYMEHTAlle Ha TocydapCTBEHHOM H

HHOCTPAaHHOM A3bIKax.

JIP 25. CriocoOHBbIi aHAIU3UPOBATH MPOU3BOJACTBEHHYIO CUTYAIIHIO, OBICTPO MPUHUMATH

peueHusl.

JIP 32. HpOHBJ’IHTb ,Z[O6pO)K€J'IaTeJ'ILHOCTL K OKpYyKaromum, ACJINKATHOCTDb, YYBCTBO TAKTa
1 TOTOBHOCTB OKa3aTh YCIYI'y KaXJI0OMY KTO B Hel HYXIaCTCA.

1.3. Buanl KOHTPOJISI © METOAbI OLICHKH

Hpe,[[MeTOM OIICHKH

PO ECCHOHAIBHBIX KOMIIETEHITUH.

CIy’)KaT ~ yMEHus,

3HAHUS,

c(hOpMUPOBAHHOCTH

oommx wu

KOHTpOJ’Ib H OIICHKA 0CBOCHUSA yqeﬁﬂoﬁ JAUCHHUIIIMHBI 110 TEMaM

HauMmeHoBaHue Buabl 1 MeToabI OLICHUBAHUS
Tem Texkymmii KOHTPOJIb IIpoMe:xxyTOYHAS aTTEeCTALUSA
MeTtoas! IIpoBepsie- MeTtoabl OLIeHKH IIpoBepsiembie
OLIeHKH Mble KOMIIeTeHIUH,
KOMIIETEH- yYMEHHs, 3HAHUS
MU, YMEHHUS,
3HAHUSA
Tema 1. Y cTHBIHI OK1-6 DK3aMeH OK1-6
HNudopmannoHHsle orpoc IIK 1.5 IIK 1.5
TEXHOJIOTHH n | IIpaktnyec- 31, 33 31,33
UH(POPMAaIOHHbIE KM€ 3a7aHus V2 v2
CHUCTEMBI TecToBrle
3a/laHus
Tema 2. Y cTHBIHI OK1-6 DK3aMeH OK1-6
WNudopmannonHas orpoc IIK 1.5 IIK 1.5
TEXHOJIOTHS IIpakTruec- 31, 32 31,32
00paboTku KUe 3aJaHus V1, V4 V1, V4
TEKCTOBOU TectoBbIe
uH(pOopMaIun 3aJaHus
Tema 3. YcTHbIN OK1-6 OK3aMeH OK1-6
HNudopmannonHas orpoc IIK 1.5 IIK 1.5
TEXHOJIOTHS ITpakTnuec- 31,32 31,32
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00paboTKu KH€E 3a0aHus V1, V4 V1, V4
YHCIOBOM TecToBrIie

nHpopmanuu 3aJaHus

Tema 4, YcrHBIN OK1-6 DK3aMeH OK1-6
Nudopmarnmonnas ompoc IIK 1.5 I[IK 1.5
TEXHOJIOT s [TpakTuuec- 31,32 31,32
00paboTKu K€ 3aJaHus V1, V4 V1, V4
rpaduueckoit TecToBbie

nHpopmanuu 3aJaHus

Tema 5. YcrTHBIN OK1-6 DK3aMeH OK1-6
Nudopmarnmonnas onpoc IIK 1.5, 2.1 IIK 1.5, 2.1
TEXHOJIOTHS [IpakTuuec- 31, 32,36 31,32, 36
XpaHEHUs], TIOUCKA U | KHUE 3aJlaHus V1, V4 V1, V4
COPTUPOBKH TecroBbie

nHpopmanuu 3aJaHus

Tema 6. YcrHBIN OK1-6 DK3aMeH OK1-6
CnpaBouHo- ompoc I[IK 1.5, 2.1 IIK 1.5, 2.1
nH(pOpMaIMOHHBIE [Ipaktuuec- | 31, 32, 33, 34, 31, 32, 33, 34, 35
CHUCTEMBI B | KHE 3aJaHus 35 V1, VY3
npoheccuoHaIbHOM TectoBble VI1,V¥3

JIeITeIIbHOCTH 3aJaHus

Tema 7. YcrHBIN OK1-6 DK3aMeH OK1-6
Bo3MoxxHocTH onpoc IIK 1.5,2.1 IIK 1.5, 2.1
CETEBBIX [TpakTnuec- 37 37
TEXHOJIOTHI B | KHE 3aJaHMs V5,V6 V5,V6
FOPUINYECKON TecroBbie

JIeITeIIbHOCTH 3aJaHus

2. OueHo4HbIE CpeacTBa AJd NPOBEACHUA TEKYHICr0o KOHTPOJISI YCII€BA€MOCTH

2.1. Bonpocsl 1Jis1 yCTHOTO onpoca (codeceqoBaHus1) MO0 TeMaM
Tema 1. UndopMaumoHHbIe TEXHOJOTHN U HHGOPMALMOHHBbIE CUCTEMbI
1. Ilonsarus nHGOpPMALIMOHHON CUCTEMBI M UX B3aUMOCBS3b.

2. Knaccudpukanuss HMHGOPMAIIMOHHBIX CHCTEM,

NEeATEILHOCTH.
3. Bunusl

UHQOPMAITMOHHBIX

CHCTEM.:

MH(OPMAITIOHHO-CIIPABOYHBIE,

HCIIOJIb3YCMBIX B IOpI/II[I/I‘{eCKOI\/’I

WHPOPMAITMOHHO-

MIOWCKOBBIE, CHUCTEMBI, OOECIIeYHBAIOUINE aBTOMATH3ALMUIO JOKYMEHTOOOOpOTa, aBTOMAaTH3MPOBAHHBIE
cuctemsl ynpasieHus (ACY).

Tema 2. UndopMannoHHasi TeXHOJIOTHs 00PadOTKH TEKCTOBOW HH(pOPMAIMHA

el N

MeTob! BEITIOJIHEHHS 3JIEMEHTOB PEAAKTUPOBAHMSA: CTAHAAPTHBIA M HHTEPAKTUBHBIN.
dopmaTupoBaHHE TEKCTOBOTO TOKYMEHTA.
[IpaBuna ¢popmatupoBanus. DIeMEHTH POPMATHPOBAHUSL.
[Iprems! BepcTKH TEKCTA.

Tema 3. UndopManoHHasi TEXHOJIOTHs 00padOTKH YHCI0BOI HHPOPMALUH

ocoukrwhdE

dopmMaTHpOBaHUE.
dopMaT YHCIOBOTO THUITA JTAHHBIX.
[Tonb30BaTenbekuit hopmar.
dopMaTHPOBAHUE DIICKTPOHHON TAOIHUIIEL.
IpencraBieHne pe3ynbTaTOB BHITIOIHEHUS PACUCTHBIX 33/]1a4 CPEICTBAMH JCTIOBOU TpaduKH.
Mactep nuarpamm.
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Tema 4. UndopmanmoHHasi TEXHOJIOTUsI 00padoTKHU rpaduyeckoii uHGopMaun
1. Teoperuueckre OCHOBBI MIPEACTABICHUS rpaduieckoil HHPOpMAIUH.
2. I'paduyeckuii penakrop: Ha3HAUYeHUE, HHTEp(EHC, OCHOBHBIC (DYHKLIUH.

Tema 5. UndopManMOHHAS TEXHOJIOTUSI XPAHEHHS], IOMCKA U COPTUPOBKU HH(OpMALTUM
. Cnoco0Or1 opranmu3anuu 0a3 JaHHBIX: HePAPXUUECKHUM, CETEBOU PEISIITUOHHBIX.

. OcHoBHBIE 37IeMeHTHI 0a3 naHHbIX. CBOMcTBA 6a3bl NaHHBIX. PexxnMbI paboTHI.

. Co3nanue ¢hopMbl U 3ar0THEHUE 0a3bl TaHHBIX.

CopTupoBka HHPOPMAITHH.

CkpeITHE TIOJIEN U 3amucei.

OpraHu3zanyst MOWCKa U BHIIIOJHEHUE 3apOCcoB B 0a3e TaHHBIX.

Pexxumebl noucka.

. ®opmyIsl 3amnpoca.

. Otuets! B/I.

OUTRWNE WN -

Tema 6. CipaBouHo-MHGOPMALMOHHBIE CUCTEMBbI B PO(eCCUOHAIBHOI 1eATeJIbHOCTH

1. Crpykrypa enumHoro mHdopmamuonHoro maccuBa CIIC «Koncynprant Ilmoc» (Cucrema
Iapant Dxcnepr).
OOuue u crienuanbHbIe 0N KapTOUKU TTOUCKA.
TexHoIorHA MOUCKA JOKYMEHTA IO U3BECTHBIM PEKBU3HUTAM.
MN3ydenune HaliIGHHOTO TOKYMEHTA.
O3HaKOMIIEHHE CO CBA3IMH JOKYMEHTA.
N3yueHue none3HbIX CBsI3el JOKYMEHTA.
CopTHpOBKa U MOCTPOCHUE CBSI3CH.

Nookwn

Tema 7. BO3MOKHOCTH CeTeBbIX TEXHOJIOTUH B OPUIANYECKOH JesiTeIbHOCTH
[TonsATHE KOMIIBIOTEPHBIX CETEH.
Knaccudukaius KOMIIbIOTEPHBIX CETEH.
[TpumeneHne BO3MOXHOCTEH II100ansHON cetr IHTepHET B IOPUAMYECKON eI TeTHHOCTH.
[IpaBoBbIe pecypchl ceTu IHTEpHET.
VHTEepHET B FOPUIUUECKON ACSITEIBHOCTH.

arwdE

Kpurepun onennBanus:

O1neHKa «OTJIMYHO» BBICTABISAETCA OOY4YaIOLIEMYCs, €CIM OH HE TOJBKO TIyOOKO M
IIPOYHO YCBOWJI BECH NMPOTPaMMHBI MaTepuan, HO W IPOSIBWII 3HAHUSA, BBIXOASILUE 3a €r0
npenenbl, MOYEPIHYThIE U3 JIOMOJHUTENbHBIX HCTOYHUKOB (ydeOHas uTepaTypa, Hay4dHO-
HOMyJsipHAsl JUTepaTypa, HaydHble CTaTbu M MOHOTpaguu, COOPHUKH HAy4YHBIX TPYIOB HU
MHTEPHET-PECYPChl M T. II.); YMEET CaMOCTOSATEIbHO 0000IIaTh MPOrpaMMHBIA MaTepHall, He
JIOMycKas OIIMOOK, MPOAHAIU3UPOBATh €r0 C TOYKM 3PEHUS PA3IMYHBIX IIKOJ U B3IJISAIOB;
YBSI3BIBAET 3HAHUS C TMPAKTUKOW; NPUBOAUT NPHUMEPHI, JAEMOHCTpUpPYIOIIHME TIyOoKoe
NOHMMAaHHUe MaTepHaja UK MpodJIeMbl;

OrneHKa «X0pouIo» BHICTABISAETCS 00yUaIOLEMYCsl, €CIH OH TBEPJIO 3HAET MPOTPaMMHBIN
MaTepuai, TpaMOTHO M IOCIIEJOBATEIbHO €0 M3JIaracT, YBSA3bIBa€T C NPAKTUKOW, HE JOIyCKas
CYIIECTBEHHBIX HETOYHOCTEH B OTBETE HA BOIIPOCHI;

O1eHKa «yA0BJIETBOPUTEIBHO» BHICTABISETCS 00YUaIOIIEMYCs, €CJIM OH YCBOWJI TOJIBKO
OCHOBHOIl MpOTrpaMMHBIA MaTepuaj, HO HE 3HAET OTAENIbHBIX MOJIOXKEHUH, B OTBETE JOIYCKaeT
HETOYHOCTH, HEIOCTATOYHO MpPaBUJIbHBIE (OPMYIUPOBKH, HAPYLIAET IOCIEA0BATEILHOCTh B
U3JI0’KEHUU TIPOrPaMMHOT0 MaTepHarna;

OreHKa «Heyl10BJIeTBOPUTEIbHO» BBICTABISETCS OOYy4aroIEeMyCsl, €CIM OH HE 3HaeT
3HAYUTENBHOM YacTH OCHOBHOT'O MPOTPaMMHOI0 MaTepHasa, B OTBETE IOMYCKAeT CyLIECTBEHHbIE
OLIMOKH, HeTIPaBMIIbHbIE (POPMYITUPOBKH.

2.2. IlepeyeHb NPaAKTHYECKUX 3aJaHUI
Tema 2. UndopMannoHHasi TEXHOJIOTHSA 00padOTKH TEKCTOBOH HH(pOpMALUA
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3aganus:

Cosnanue q0KymMenTa B pexakrope MS Word.

PenaktupoBanue, hopMaTUpOBaHHUE JOKYMEHTA.

OdopMIiIeHHE TEKCTOBBIX JOKYMEHTOB, COACPKAIIUX TaOTUIIBI.

OpraHu3aioHHbIe qHarpaMmbl B Jokymernte MS Word.

Cosznanne TEKCTOBBIX JOKYMEHTOB Ha OCcHOBe ImabiaoHoB. Co3manue madbioHOB 1 GopM.
KommekcHoe ncrnomnb3oBanue Bo3MokHocteit MS Word aist co3ganust JOKyMEHTOB.

ok whE

Tema 3. UndopmManmoHHasi TEXHOJIOTUSI 00Pa0OTKHU YMCJI0BOI HH(OPMAITHT

3ananus:

1. Cozpanue Tabnu4yHOrO AOKyMeHTa. [IpuemMsl pe1akTHpOBaHuUS B AIEKTPOHHBIX TaOIUIaX.

2. Pabora ¢ 31eKTpOHHOM TabnuIeii: aDCOIIOTHBIE CCHLIKH.

3. IlpoBenenue pacyeToB W MOMCKa MH(POPMALUU B IIEKTPOHHON TabiHIle ¢ MCHONb30BAaHHEM
bopmyI, QyHKIHIA, 3aTIPOCOB.

4. T'paduueckoe mpeacTaBleHNE JAHHBIX TAOIUIHOTO TOKYMEHTA.

Tema 4. UndopMannoHHasi TeXHOJIOTHA 00padoTKu rpaduyeckoii nHpopMannu
3aganus:

1. Co3nanue u pegakTHpOBaHUE TPAPUIESCKUX H300PAKEHHN.

2. Pabora c pparmeHTamMu U300paKeHUSI. AHUMAITHSL.

Tema 5. UndopManuoOHHAS TEXHOJIOTUsI XPAHEHUS, IOUCKA U COPTUPOBKYU UH(pOpMaLLUK
3aganus:
1. 3anyck CYB/l. Co3manue tabmui ¢ momomipio mactepa. CosnaHue TaONMIBI B PEKUME
KOHCTPYKTOpAa.
3anonaenne CYB/I, penakrupoBanue, MOMCK HH(YOPMAITHH.
CoprupoBka, huibTpalys JaHHbIX. Fi3MeHeHHe BUia U CTPYKTYPhI TaOJIHUIIBI.
Coznanue u ynanenue cszeit B CYB/I.
Co3znanue 3anpocos k B/1.
Cosnanue u pegaktupoBanue Gopm b1,
Co3znianuie OTYETOB.

Nook~wd

Tema 6. CipaBo4yHO-HH(OPMALMOHHBIE CHCTEMBI B NPO(ecCHOHATBHOI eI TeJIbHOCTH

3ananusa:

1. Cucrema I'apant Okcnept. 3HakoMcTBO ¢ nHTepdeiicom. [lonckoBbie BO3MOXKHOCTH.

2. Pa6ora co criuckom B CIIC «KoncynbranT [Lnrocy.

3. Pabora c mankamu B CIIC «KoncynbranT [Timrocy.

4. Pabota co CIIMCKOM W TEKCTOM HalJICHHBIX JOKyMeHTOB. CripaBouHast nH(popmanus. Padota ¢
NanKamH.

Tema 7. Bo3M0:KHOCTH ceTeBBIX TEXHOJIOTHI B IOPUIHYECKON TeATeTbHOCTH
3aganus:
1. ITouck nHpOpMALUH 10 TPOPHITIO CIIEHHATBHOCTH.

Kpurepun oueHuBanus:

O1neHKka «OTJIMYHO» BBICTABIISETCS OOYydalOLIEeMYyCs, €CIIM TPaKTHYECKOe 3aJaHue
IPaBUJIBHO PEIIEHO, IPUBECHA OPOOHAs apIryMEHTALUs CBOETO PELIEHNUs, I0KAa3aHO Xopollee
3HAHUE TCOPETUYECKUX ACIIEKTOB PEIICHUS IIPAKTUYECKOTO 3aJaHHUs.

OneHka «XOpOIIO» BBICTABISIETCS OOYydarOLIEMYCs, €CIM IPaKTU4YeCKOe 3aJaHue
[IPaBUJILHO PEIIECHO, IPUBEICHA JOCTATOYHAs apryMEHTallds CBOETO PEIICHMS, II0Ka3aHO
OIPECIICHHOE 3HAHUE TEOPETUIECKOr0 MaTepraa.

O1eHKa «y/I0BJETBOPUTEIbHO» BBICTABIISCTCS OOYUYalOMIEMYCs, €CIH IMPaKTHYECKOe
3aJJaHu€ YaCTUYHO MMEET NIPaBUIIBHOE PEIICHUE, ApIyMEHTAlUs HE MOJIHAsA, HE TPOCIICKUBACTCS
3HaHUE TEOPETUYECKOIO MaTepHuaa.

O1eHKa «Hey10BJIeTBOPUTEIbHO» BBICTABISAETCS 00YYaIOLIEMYCs, €CIIU MPAKTHYECKOE
3aJaHKie PEUICHO HEBEPHO, OTCYTCTBYIOT HEOOXOIMMbIE 3HAHUS TEOPETHUECKOT0 MaTepHara.
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2.3. TecroBble 3a1anus
1. BeiOepute HECKOJBKO BEPHBIX OTBETOB:
Microsoft Word - oauH u3 JIy4nimx TeKCTOBBIX pelakTopoB. OH MO3BOJISAET:
1) co3maBath ¥ peIaKTHPOBATH TOKYMEHTBI
2) CKaHMPOBATh JOKYMEHTHI M UX PAaclO3HABAThH
3) no6aBIATH TaOIHIIBI I PUCYHKH
4) m3MeHATh oopMIIcHUE a03areB U HauepTaHUe MpudTa
5) TOTOBHUTH JOKYMEHT K MICUaTH

2. Beibepute ouH BEpHBIN OTBET:

Bce TekcTOBBIC TOKYMEHTHI, co3aanubie B WOrd, xpaHsTcs Ha Aucke B Bue (ailios ¢
pacimpeHueM:

1) .txt

2) .doc

3) .rtf

4) jpg

5) .wma

3. Kak MO>XKHO OTMEHHUTH HEBEPHYIO OIEPaINio, eclii B ommOmmcs?
C nomornsto komanael Ctrl+z

OTO HEBO3MOXKHO.

OTO BO3MOHO TOJIBKO C TIOMOIIBIO aJMUHUCTPATOPA CETH.
Kuonkoit OTMEHUTH HA TAHEIH HHCTPYMEHTOB.

C nomompio komanas! [IpaBkalOT™MEHUTH

ar~rwWwdNE

4. KnaBumry Enter Heo0x01M0 HO)KUMATh:
1 B xoHuE cTpoku

2 B KOHIIE TIPeI0oKeHUS

3 B konue ad3ama 4 B xoHIIe ciioBa

5. s mepeMenieHust Kypcopa 1mo padodeMy Moo MOXKHO UCIIOh30BaTh KIaBUIIIH:
1 Crpenku ynpaBieHHS KypCOPOM

2 TaOynsmmm

3 PgUp, PgDn

4 Shift

5 Home, End

6 Ctrl+Home, Ctrl+End

6. MOXHO 1 yIaduTh HEBEPHO HAOPAHHBIA CUMBOI?

1 [a, naxxatp knaBunry Backspace, ecim kypcop sieBee cuMBoIIa; HaxaTh kinasuiry Delete, ecim
Kypcop IIpaBee CUMBOJIA.

2 Jla, naxxath ki1aBunry Backspace, eciu Kypcop npaBee cMMBOJIa; Hakath kiasuiry Delete, eciu
Kypcop JI€Bee CUMBOJIA.

3 Ha, naxarts kiaBuiry Esc 4 Henb3s.

7. Kak ckonupoBath parMeHT TEKCTa C MOMOIIBIO MBI ?

1 BelaenuTh TEKCT, Ha)KaTh JIEBYIO KJIABUIY MBI U IEPETAILUTH TEKCT

2 BeIIenuTh 1 TIEpeTaliuTh TEKCT, HAXKaB JICBYIO KIIABHITY MBI U yAepkuas knasumy CTRL
3 BeIIenuTh M IepeTaliuTh TEKCT, HAKAaB JIEBYIO KIIABHITY MBIIIHN U yepxuBas kiapuiry SHIFT

4 BelienuTh U MICNKHYTH yKa3aTeleM MBIIIH 10 nukTorpamme Cut

8. Kak mepeMecTHuThb BBIZICIICHHBIN (hparMEeHT TEKCTa, UCTIONB3Ys Oydep odmeHa?
1 llenkHyTh JI€BOM KHOMKOM MbIIH 1o ukTorpamme Copy (Konuposats)
2 BeiOpatb komanay meHro Edit|Cut (ITpaBka/BripesaTs)
3 Ucnonb3oBath koMOuHarmo kinasum Ctrl+X
4 Beiopatb komanay meHro Edit|Copy (ITpaska|KonupoBats)
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9. Kak ymanuTh CHMBOII B TeKCTe?

1 YcTaHOBHTH KypcoOp KJIaBHATYpPhI 32 YAAIIEMbIM CUMBOJIOM U HaXaTh KiaBuiry Delete

2 YCTaHOBHTH KypCOp KJIaBUATYPhI 32 yAaIsieMbIM CUMBOJIOM M HaXkaTh KiaBuiry Backspace

3 YcTaHOBUTH Kypcop KIIaBHATYphl Epe yAaIseMbIM CHMBOJIOM M HakaTh KiaBuiny Backspace
4 YcTaHOBHUTH Kypcop KIIaBHATyphl Iiepe]] yaaaseMbIM CHMBOJIOM M HaaTh Kiasuiny Delete

10. KakuMm ciocoboM MOKHO OBICTPO TIEPEHTH B HAYall0 JOKYMEHTa?

1 Haxxats knasumy HOME

2 Haxartp knaBumu CTRL+HOME 3 Haxats xnasuiau SHIFT+HOME
4 Haxartp knasumu ALT+HOME

11 KaKI/IC KJIaBUIIW KJIAaBUATYpbl IIPHU BBOAC TCEKCTAa MOXXHO HaXaTbhb JIA IIEPEXOAa K HOBOMY
aozaiy?

1 Shift

2 Enter

3 Shift + Enter

4 Ctrl + Enter

12. Jlng kakoil ey MOXKET UCIIONIb30BaThCs KoMaHaa Paiin - CoxpaHuTh Kak?
1 dnst coxpaHeHus JOKyMEHTa B APYTOM TeKCTOBOM (hopmare

2 Jlnst coxpaHeHHs TOKyMeHTa ¢ Tabnuiieit B hopmare paboueit Kuuru Excel

3 lnst coxpaHeHHs JOKyMEHTa MoJl IPYTUM HMEHEM

4 15 motydeHust CpaBKU O COXPaHEHUH JOKYMEHTOB

13. Kakue K1aBUIM KIaBHATyphl MOKHO HaXaTh [T pa3AelieHus oqHoro ab3ama Ha qBa’?
1 BackSpace 2 Ctrl + Enter

3 Enter

4 Shift + Enter

14. Microsoft Word to0...

1 TekcToBBIN penakTop

2 I'papuueckuii pegakrop

3 Pexakrop mpudros

4 PenakTop 31EKTPOHHBIX JOKYMEHTOB

15. KakuM 00pa3oM MOXKHO U3MEHHUTh LIBET MOUCPKUBAHUS TEKCTA?
1 BeimonunuB xomanay IIpaBka - 3aMeHUTH

2 Bemonuus komanny @opmar - Hpudt

3 C nucrnonp30BaHUEM MaHENIN HHCTpYMeHTOB DopMaTHpOBaHHE

4 Henb3sg U3MEHUTH

16. Be1 xotute 0hOpMUTD NpEATIOKEHNUE KYPCUBOM. [l 3TOr0 HYKHO:

1 IocTaBuTh Kypcop Ha HAYaIO MPEIOKEHUS, HAKATh MBIIIBIO KHOTIKY Kypcus

2 lllenKHYTH MBILIBIO CIIEBA OT MPEUIOKEHHS, HaXKaTh MBIIIbIO0 KHOTIKY Kypcus

3 BeigenuTh npeiokeHne U HaxkaTh codetanue kiasuib Ctrl+|

4 BoimenuTh MpeIIoKEHNe, UCIOoNb3ys Kiasuimy Shift m cooTBeTCTBYIONIYIO CTpENKyY, HaKaTh
MBI kHOTKY Kypceus (ltalic)

17. dns BeIACTCHUST PPAarMEHTOB TEKCTA MOXKHO CJIENIATh CleyIoliee:

1 J1n4 BeIAETIEHMS CII0BA MOYKHO HIEIIKHYTh Ha CJIOBE [1BA Pa3a MBIIIBIO

2 JInst BBIIETICHUSI CII0OBAa MOKHO TTOJIBECTH KYPCOP K CJIOBY M BBIICIHTH ero, HaxxuMmast Shift u

CTpEJIKY BOOK

3 Jlns BeimeneHus ad3ala MOXKHO TPHU pas3a IIENKHYTh MBIIIbIO Ha ab3are 4 s BeIIEICHUS
CTPOKH MOYKHO OJIMH pa3 IICIKHYTh MBIIIBIO HA CTPOKE

18. Mo>xHO JIi HareyaTaTh OJHO CJIOBO B a03aIle ¢ yBEIIMYCHHBIM PacCTOSTHHEM MEXK Ty OyKBaMu?
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1 Henp3s1, Bce cioBa B ab3arie me4aTaroTcsi ¢ OAMHAKOBBIM PACCTOSIHUEM MEXIy OyKBaMH.
2 MoxHO, He0O0OXOJUMO BBIJISIHTH 3TO CIIOBO U MCIIONB30BaTh KoMaHry Popmat/Ab3ai.

3 MoXHO, HE0OXOJUMO BBIICIUTE 3TO CIOBO M BHIMOMHUTH KoManay ®opmart|LLpudr.

4 MoXHO, ecli TOJNBbKO BKIIOYUTH aHUMAIHIO (popMat|mpudT|aHuMaIus)

19 Kak n3MeHNTH pacCTOSTHUE MEXKAY CTPOKaMH BHYTpH ab3ama?

1 Beibpate @opmart|lpudt|UaTepBan|Pa3zpexennsiii

2 Beigenuts Tpebyemsiii ab3air, motom Beiopats @opmat|pudr|aTepBan|CMmemenne Brepx
3 Bribpats @opmart|pudr|Bunonzmenenne|l [punoausaToiid

4 ToctaBUTh Kypcop B J1r000e MecTo ab3aua, motoM BeiopaTh Popmat|Ad3an|OTcTynsl n
uHTepBabl| HTEpBas MEKCTPOUYHBII

20 Kax BiusieT u3MeHeHue MaciTada oToOpaskeHus JOKyMEHTa Ha Ie4aTh JOKyMeHTa?
1 YBenuuuBaeT pa3mep mpHQTa Ipu ne4aTu

2 Hukak He BIHSET

3 YBenuuuBaeT pazMep pUCYHKOB MPHU MeYaTH

4 TpeOyeT n3MEHEHHUS pa3MEPOB CTPAHUIIBI

21 HeoOX0auMMO BBIICIUTH BCIO MH(POPMAIIUIO B JTOKYMEHTE OT MECTOHAXOXICHHUS Kypcopa 0
KOHIIa

nokymeHTa. Kakue neicTBrs 00eCeunBaroT 310?

1 Knaummm Ctrl+A(aur)

2 Knasuu Ctrl+5(Num)

3 Knaummu Ctrl+Shift+End

22 YrtoOBkI 3ammcaTh YMCIIO B CTEIIEHHU (HATIPUMED, X2), Hy>KHO:

1 Boeyienuts cremneHb, BeIOpaTh: MeHi0 @®opmar, komanaa Llpudrt 2 Beirenuts crenews,
BHIOpaTh: MeHI0 BeraBka, komanna CHocka

3 HanmcaTp 3HaUe€HHE CTENIEHH MEHBIINM Pa3MepoM mpudTa

4 BelienuTs cTeneHs, BeIOpaTh: MeHto Cepuc, komanaa [lapamerpsl

23 Yro ycTaHaBIMBAET OTCTYII ciieBa 2 cM?

1 Cmemenue Bcero ab3ara Ha 2 CM BJIEBO OT JIGBOTO TIOJIS

2 CmeleHue Bcero ab3aia Ha 2 CM BIPABO OT JICBOT'O OIS

3 Pa3mep J1€BOrO OIS CTPAaHULIBI

4 CmerieHue TOBKO IEPBOI CTPOKH ad3aria Ha 2 CM BJIEBO OT JIEBOTO TIOJIS

24 Kak MOXHO BCTaBUTh B TEKCT CUMBOJI ©?

1 C momomiero komaHasI BeTaBka - Hagnucs

2 C nmomomsro koMauas!l Beraska - CHUMBOIT

3 C nomorsio koMaH eI [IpaBka - CrienmanbHast BCTaBKa
4 C nmomosio komMaH el Dopmart - byksuiia

25. JIns yero MoxkeT OBITh HCTOb30BaHa komanaa Excel: TIpaska — 3anoiauts — [Iporpeccus?

A) Dta KOMaH/1a TIO3BOJISET 3aMMMCATh YPABHEHHUE IS BBIICJICHHON KPUBOM TUATPaMMBbI

B) OTkpriBaeT nuanoroBoe OKHO, KOTOPOE MO3BOJISIET BO3BPATUTH B AUEIHKY YUCIIO, PACCUNTAHHOE
o popmynam apuMeTHIeCcKOr WM T€OMETPUIECKOHN MPOTrPecCuu

B) 3amomHseT BBIIEICHHBI WHTEPBAN SYEEK MOCIEAOBATENLHOCTBIO IM(p, JaT U J1p., B
COOTBETCTBHH C YCTAHOBKaMH, BHITIOJTHEHHBIMH B ArasoroBoM okue "[Iporpeccus”

I') Tlo3BomseT paccumMTaTh BEIMYHMHY IPOTPECCUBHOTO HAJOTa HA 33JaBaeMyl0 BEIHYUHY
npuobUTH

26. UYrto  o3Hawaer  (Qopmyiia, 3amucaHHas B OJHOM W3  SYEEK Excel
=CYMM(JIuct1!Al:A10;JIuct2!B1:B11)?

A) Cymma uwmcen, Haxomsamuxcs B siaeiikax Al:10 Jlucra 1 Oyzaer momerieHa B siaeliku B1:B11
Jlucra 2

b) Cymma Beex uncen, Haxonauxcs Ha Jlucre 1 u Jlucre 2
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B) Takas 3amucek dhopmynsl He gommycTuMa!
I') Cymma uucen, Haxomsmuxcs B siueiikax A1:A10 ra JIucrel u gyrcen, HAXOQAMINUXCS B sTIEHKaX
B1:B11 na JIucte 2

27. Kak OTMEHHUTb CIeTaHHOE BbIeIeHHE siueek B Excel?

A) llenkayTh Ha KnaBuire ESC

b) Bemonants komanny Bun — OTMEHUTH BBIZICTIEHUE

B) [llenxHyTh paBoil KHOMKOI MBIIIN Ha BBIACIECHUU

I') LlenkHyTh IEBOH KHOMKOW MBIIIX B IIOOOM MECTe pabovero JIMcTa

28. Uro o3Hauaer ecnu B sueiike EXcel B pesynbraTe BBIUHCICHHUS 1O (OpPMYJE MOSBUIOCH
BbIpaxkeHue "

#IHAU!"?

A) KoMmbroTep BBITTOTHIIT HEOMYCTUMYIO OTIEPAITHIO

B) Onun n3 apryMeHToB (QYHKIUU COACPKUT HENOMYCTUMYIO TIEpEMEHHYIO (Harpumep, TeKCT) *

B) Yucno, monyueHHOE B pe3ysibTaTe BHIYUCICHUS IO (hopMyIie, IPEBhIIIAeT 3aJaHHbIe pa3Mephl
AYEHKA

I') Oto o3Hauaer, 4TO HEOOXOAUMO U3MEHUTDH (POpMAT SYeeK, CONEPKAIMX apTyYMEHTHI (PyHKIMN
(nammpumep, "TekcToBbiit" popmat 3ameHUTH Ha "HucaoBoi")

29. Kak mpomnopIioHaibHO H3MEHUTh pa3Mepbl BCTaBiieHHOro B EXcel pucynka?

A) Bpmonaute koManay Bupgy — OObekT. B OTKpBIBIIEMCS JAHATOrOBOM OKHE YCTaHOBUTH
HEOOXOIUMEBIE pa3Mephl BCTaBICHHOTO PUCYHKA

b) Bemonaute komangy @opmar — OOBEKT M B OTKPBIBILIEMCS THATOTOBOM OKHE YCTaHOBUTH
HEOOXOIUMEIE pa3Mephl pUCYHKA

B) Beimenuts BcTaBneHHBINH pUCYHOK. [lomBecTn Kypcop MBIIIA K YTIOBOMY Mapkepy (Kypcop
JOJDKEH IPUHSTH BUJ KPECTHKA) M, HE OTIIyCKas JIEBYIO KHONKY MBIIIH, IIEPEMECTHTh MapKep B HY>KHOM
HaIlpaBJIEHUHA

I') Beinenuts BcTaBleHHBIH pUCYHOK. [loBecTH Kypcop MBIIIH K YTIIOBOMY Mapkepy (Kypcop
JOJDKEH NMPHUHATH BUJI NECOYHBIX YacOB) U, HE OTIIYCKas JIEBYIO KHOINKY MBIIIH, IEPEMECTUTh MapKep B
HY>XHOM HaIlpaBIE€HUU

30. Kakyro nporpaMMy MOKHO HUCHOJIb30BaTh ISl POBEACHUS MYIbTUMEAUNHON Tpe3eHTauuu?
A) Windows Word

B) Microsoft Word

B) Microsoft Excel

I') Microsoft PowerPoint

31. Hasnauenwne nporpammer Microsoft PowerPoint?

A) [Insa obGecnieueHus npaBUIbHOM pabOTHI MpoLECCOPa KOMITBIOTEpa
b) ns npoBeneHns MyIbTUMEIUHHBIX PE3SHTAINN

B) Jlist Habopa u peJJaKTHPOBaHHS TEKCTa

I') 1nst paboTsl ¢ TabaMIaMu U AUarpaMMamMu

32. Ilo TexHOJIOTHH 00paOOTKHU JaHHBIX 0a3bl JaHHBIX MMOAPA3/ICIIAIOT Ha!
A) LleHTpanu3upoBaHHbIE U paclpeeIeHHbIC

b) Ilepudepuiinpie 1 LeHTPATU30BaHHBIE

B) BuyTpennue v HapyKHbIE

I') IIpocTeie u coXHBIE

33. Ilo cnoco0y mocTyma K JaHHBIM 0a3bl TaHHBIX MMOAPA3ICIISIOT Ha!

A) ba3bl JaHHBIX C JIOKATBHBIM TOCTYITOM M 0a3bI JAaHHBIX C YIAICHHBIM (CETEBBIM JOCTYIIOM)
B) IIpocTsle u cnoxHbIE

B) BricTphie U MeasieHHBIE

I') IIpoBomHBIE M OECITPOBOTHBIC

34. Tlo Tuiy CBSI3U MKy JaHHBIMU 0a3bl JAHHBIX MOIPA3ACISIOT Ha:
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A) Uepapxuueckue, ceTeBble, pelsSIIMOHHbBIC, 00bEKTHO-OPUECHTHPOBAHHEIC
b) KommproTepHBIe 1 TIepCcOHATBHBIC

B) MoaynwsHbIe, MOAEMHBIC U CETEBBIC

I') OcHoBHEIE U TONOTHUTEIBHBIC

35. C gero Bcerga HaYMHAETCS co3/1aHne 0a3bl TaHHBIX?

A) C pa3paboTKH CTPYKTYPHI €€ TabIIuIl

b) C 3amycka koMIproTepa 1 3amycka mporpaMMBbl TPOCMOTPINKKA 0a3 TaHHBIX
B) C co3manns makeTra qOKyMeHTa

I') C cobecenoBanus u 00CyKICHHS MTPOOIEMBI TOCTPOCHUS 0a3bl TAHHBIX

36. Uto o3HauaeT - yHuKaiIbHOE T0Je?

A) [None, 3HaUeHUS B KOTOPOM HE MOTYT TIOBTOPSITHCS

B) Ilone, koTOpOMy PUCBaMBAIOTCS YNCIOBBIE 3HAUCHHS

B) Ilone, koTOpOE COCTOUT TOIBKO U3 UMD

I') [Tone, KOTOpOE MMEET KaK YHCIOBBIE, TAK U JPOOHBIC 3HAYCHUS

Kpurepuu onenuBanus:

OrneHKa «OTJAMYHO)» BBICTABISETCS 00y4JaromIeMycsl, €Clii OH MPaBHJIbHO OTBETHI Ha 90-
100% ot o0rm1ero yuciia BONPOCOB TECTOBBIX 3aJaHHIA.

OrneHKa «XOpOII0» BBHICTABISAETCS 00YYarolIeMycs, €ClIi OH IMPaBHJIbHO OTBeTHI Ha 70-
89% oT 0011eT0 YKCiTa BOIPOCOB TECTOBBIX 33 aHHIA.

OneHka «ya0BJIE€TBOPUTEIbHO» BBICTABISIETCS OOYy4YaloLIEMyCs, €CJIM OH MPaBUIBHO
orBetwi1 Ha 50-69% 0T 001IeTr0 YKciia BOIPOCOB TECTOBBIX 3a/IaHUH.

OrneHka «Hey10BJeTBOPUTEIbLHO» BBICTABISIETCS 00ydaroleMycs, eCiIl OH MPaBUIBHO
oTrBeTU MeHee yeM Ha 50% oT 00111ero 4yuciia BOIPOCOB TECTOBBIX 33JaHUM.

3. OueHoOYHBIE CPECTBA /1JIsl MPOMEKYTOUYHOMH aTTeCTAMI
3.1. IIpuMepHbIii NepeyeHb BONMPOCOB K IK3AMEHY

1. [NonsiTrsa MHPOPMAITMOHHOMN CUCTEMBI U UX B3aUMOCBSI3b.

2. Knaccudukanuss WHPOPMAIMOHHBIX CHUCTEM, HCIOIb3YEMBIX B HOPUIUYECKON
JIeATEIbHOCTH.

3. Buapl wuHbOpMANMOHHBIX CHCTEM: HH(POPMAIMOHHO-CIIPABOYHbIe, HH()OPMAIIMOHHO-
HOUCKOBBIE, CHCTEMBI, 00ECHEYMBAIOIINE ABTOMATU3ALMIO JOKYMEHTOO0OpOTa, aBTOMATHU3HMPOBAHHBIC
cuctemsl ynpasienus (ACY).

4. MeTo/ibl BBITIOJIHEHHUS AJIEMEHTOB PEIAKTUPOBAHUSI: CTAaHIAPTHBIA 1 UHTEPAKTUBHBIH.

5. ®opMaTHpOBaHUE TEKCTOBOTO IOKYMEHTA.

6. [IpaBuia popmatupoBaHus. DJIEMEHTH OPMATUPOBAHHS.

7. I[IpueMbl BEpCTKH TEKCTA.

8. dopmarupoBanue.

9. ®opmMat YMCIIOBOrO THIA AAHHBIX.

10. [MTonb30BaTenbekmit hopMmar.

11. ®opmaTupoBaHHE DIIEKTPOHHON TAOJIHUIIBI.

12. TlpencraBneHne pe3yabTaTOB BBINOJHEHUS PACUYETHBIX 33/1a4 CPEICTBAMHU JEJI0BOI rpaduku.

13. Macrep nuarpamm.

14. TeopeTuueckre OCHOBHI NpeICTaBIeHUs rpaduyeckoit HHGOpMaIH.

15. I'papuyecknii pepakrop: Ha3HAUeHUE, MHTEP(HENHC, OCHOBHBIE (DYHKLIUH.

16. Crioco0b1 opranm3anuy 06a3 JTaHHBIX: HEPAPXUUECKHUI, CETEBOH PEIAIINOHHBIX.

17. OcHoBHBIE A71eMeHTHI 0a3 qaHHBIX. CBOMCTBA 0a3bl JaHHBIX. PEeXXKUMBI paOoOTHI.

18. Coznanue popmbl 1 3amofHeHE Oa3bl JaHHBIX.

19. CoptupoBka uHpOpMALIUY.

20. CkpsITHE MOJIEH U 3aHCEH.

21. OpraHu3anus OMCKa U BBIMOJIHEHUE 3aIIPOCOB B 0a3¢ JaHHbBIX.

22. Pe)XMMBI TTIOHCKA.

23. ©opmyIisl 3ampoca.
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24. Otuets B/I.

25. Crpykrypa enunoro uHdopmarmonHoro maccuBa CIIC «Koncynbrant Ilmocy» (Cucrema
lapant Dxcnepr).

26. O0m¥e U crienuaibHbIC MOJIS KAPTOYKHU TIOUCKA.

27. TexHONOTHS TIOUCKA JOKYMEHTA 110 U3BECTHBIM PEKBH3UTAM.

28. UzyueHne HalICHHOTO JIOKYMEHTA.

29. O3HaKOMJICHHE CO CBS3SAMH TIOKYMEHTA.

30. UzyueHne MONE3HBIX CBS3EH JOKYMEHTA.

31. CopTHUpOBKa U MIOCTPOCHUE CBA3EH.

32. [loHsATHE KOMITBIOTEPHBIX CETEH.

33. Knaccugukanus KOMIbIOTEPHBIX CETEH.

34. TIpumeHeHre BO3MOKHOCTEH ri100abHOM ceTH VIHTEpHET B FOPUANYECKOM IeATCIbHOCTH.

35. [IpaBoBbIe pecypcsl ceTd HTepHeT.

36. HTepHeT B IOpUINYECKON ACATEILHOCTH.

Kpurepun oneHuBaHmsi:

O1eHKa «OTJMYHO» BBICTABISETCS 00YJaIOIMEMYCsl, €CIIM OH TITyOOKO M TIPOYHO YCBOMII
IPOrpaMMHBIM MaTepual Kypca, HCYEpIBIBAIOUIE, IOCIEI0BATENbHO, YETKO M JIOTMYECKU
CTPOMHO €r0 M3Jaraer, yMeeT TeCHO YBS3bIBAaTh TEOPHUIO C MPAKTHKOW, CBOOOIHO CIIPABIISAETCS C
3aJja4aMy U BOIIPOCaMHU, He 3aTPYJHSAETCS C OTBETaMH MPU BUJOU3MEHEHHUH 3a/IaHUH, MPABUIILHO
000CHOBBIBAET IMPUHATBIC PCIICHHA, BJIAACCT PASHOCTOPOHHUMH HABBIKAMH W IMIPUCMaMHU
BBITIOJTHEHHSI MPAKTUYECKUX 3a]1a4.

OneHka «XOpomIo» BHICTaBISIETCS OOydYarolEMycCs, €ClIM OH TBEPAO 3HAET Marepuall
Kypca, TPaMOTHO M IO CYIIECTBY H3JlaraeT €ro, He JOMYCKas CYIIECTBEHHBIX HETOYHOCTEH B
OTBCTC Ha BOIIPOC, IMPABUJIBHO IPUMCHACT TCOPCTHYCCKU TIOJOKCHHA IpU PCHICHUHA
MPAKTUYECKUX BOMPOCOB W 3aJad, BIaJeeT HEOOXOJUMBIMU HABBIKAMU M TpPUEMaMH HX
BBITIOJTHCHU .

OreHKa «y/10BJIETBOPUTEIBHO» BBICTABISETCS 00YJarOMIEeMYyCs, €CITH OH UMEET 3HAHUSA
TOJIbKO OCHOBHOTO Marepuaja, HO HE YCBOWJ €ro Jerajeil, JONyCcKaeT HETOYHOCTH,
HEJOCTAaTOYHO TMpaBUIIbHBIE (OPMYIUPOBKH, HAPYIIEHUE JOTHYECKOW IMOCIEN0BATENIFHOCTH B
H3JI0KCHUU  MPOrpaMMHOro Marcpuaiga, HWCHBITBIBACT 3aTPyYAHCHUA TIPH  BBIIIOJIHCHHUHN
MPaKTUYECKUX 3a/1a4

Orenka «HEY/10BJIETBOPHUTEIbHO» BBICTABJISIETCS oOyuarolemycs, eciu
oOHapyXMBaeTCsl HE3HAHHE MPOILIECCOB MPEAMETHONH 00JacTH, OTIUYAIOUIMNCS HETTyOOKHUM
PACKPBITUEM TCMbI, HC3HAHUEM OCHOBHBLIX BOITPOCOB TCOPHH, Hecq)OpMI/IpOBaHHI)IMI/I HaBbIKaMU
aHaJu3a SIBJICHUI, NPOLECCOB, HE YMEHUEM JaBaTh ApryMEHTHPOBAHHBIE OTBETHI, OTCYTCTBUEM
JIOTUYHOCTH W TIOCJIEIOBATEIbHOCTH NpU M3JIOKEHHM MaTepuana. JlomyckaroTcsi cepbE3HbIe
OIIMOKYU B COJIEP>KaHUU OTBETA.
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